
MissoUri Board for arCHiteCts,
professional engineers, 

state of missouri professional land sUrveyors and
professional landsCape arCHiteCts

division of professional registration 3605 MissoUri Blvd.
instructions for preparing professionaL engineering Jefferson City, MissoUri 65109

telepHone: 573/751-0047
appLication under section 327.392 rsmo fax: 573/751-8046

read carefuLLY
Before beginning to prepare your application, read it through part by part, including the affidavit, and be sure that you understand each part
before typing in the information required.
pLease note tHat aLL information on tHe appLication must Be tYpeWritten.
assemble all data necessary to enable you to complete the application. an incomplete application will not be processed.
We do not accept applications by fax or e-mail.
We do not offer temporary licensure.
attach your photograph in the blank space provided for that purpose on the first page of the application.
enclose proof of your graduation in the form of an offiCial transcript of grades showing date of graduation and degree received, with the
ink signature of the registrar and an impression of the school’s embossing seal. photostatic copy of diploma or record of grades is not
acceptable. if the school you attended will not provide you with an official transcript, you may have the school send it directly to the Board
office. Be sure to indicate on the “check list” if your official transcript will be coming from your school. a degree in engineering technology
does not meet the educational requirements of the state of Missouri.
the five letters of reference must be executed and returned to you in the special envelopes you provide to your references and must be
returned to the Board with your application. the names, addresses, etc. of your five references must be indicated on page 2 of the
application form. please note: reference letters will not be  accepted if they are dated more than six months prior to acceptance of your
application for filing. 
please provide an envelope marked “Confidential to tHe professional engineer to WHoM presented” to the three
professional engineers completing your professional letters of reference. the envelope shall also reflect your name. the professional engineer
must complete the reference letter, seal it in an envelope, affix his/her signature across the seal of the envelope and return it to you to be
included with the application.
please provide an envelope marked “Confidential to tHe person to WHoM presented” to the two individuals completing your personal
letters of reference. the envelope shall also reflect your name. the individual providing the personal reference must complete the reference letter,
seal it in an envelope, affix his/her signature across the seal of the envelope and return it to you to be included with the application.
reference letters cannot be completed by any of the supervisors and/or clients you have listed in pages 3 and 4 of the application
form.
prepare “summary of professional and non-professional experience,” in chronological order. enter total at bottom of form. all applicants must
account for 100% of their time, including military service, etc. if you left the field of engineering for any period of time, for any reason, this
time period and explanation of what you were doing must be included.
Complete a separate “professional experience form” for each engineering engagement (place of employment) and have the appropriate
supervising engineers, supervisors and/or clients complete the “verification of supervising engineer, supervisor or Client” and return them
to the Board WitH your application. faxed, scanned or photocopies of experience forms are not acceptable.
a verification must be requested from the state board from which you received your original licensure. the verification must be requested by
accessing the nCees electronic license and exam verification system https://verify.ncees.org/. if you took the fundamentals of engineering
examination in one state and the principles and practice of engineering examination in another state, a verification must be requested from
BotH states. if you took the fundamentals of engineering examination in the state of Missouri it is not necessary for you to request a verification
from the Missouri Board.
Upon completion of your application, go before a notary public and sign your name exactly as it appears on the first page of the
application, on the line provided for that purpose in the affidavit, and make oath or affirmation to the application.
attach to the application your filing fee payable to the “Missouri Board for professional engineers”.
if supplementary sheets are attached to your application, they must be 81⁄2 by 11 inches and each sheet must be signed and dated by you
and the person verifying your experience.
Having completed your application and affidavit, check to see if you have signed your name in all spaces required, then mail your application
(with fee, all certificates, verification of experience, summary of professional and non-professional experience and reference letters) under
first-class postage to: Missouri Board for architects, professional engineers, professional land surveyors and professional landscape
architects, 3605 Missouri Boulevard, Jefferson City, Missouri 65109.
pLease Bear in mind that the mailing of an application, even by certified mail, and its receipt by the Board does not mean that it is,
or will be, filed. it may have to be returned for applicant’s failure to include filing fee; all information required by any of its applicable parts;
or, for failure to include all documents required to be filed with the application.
failure to include all documents and information required, or failure to follow instructions in filling out your application, will result
in the return of your application WitHout filing.
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You must provide your social security number pursuant to state and federal law. 1

if you fail or refuse to provide your social security number, we will consider your initial application or renewal application
incomplete and return it to you. continued failure or refusal to provide your social security number is grounds for denial of your
application.
pursuant to state and federal law, licensing authorities must assemble your social security number with other relevant information (name,
address, etc.) and transmit the data to the division of Child support enforcement of the department of social services to be used in a
database for the following purposes:

(1) locating individuals who are under an obligation to pay child support or provide child custody or visitation rights, against whom such
an obligation is sought or to whom such an obligation is owed;

(2) identifying whether an individual who owes overdue child support or who has failed to comply with a subpoena relating to paternity or
child support proceedings holds or has applied for a professional or occupational license (under certain circumstances, a person who
owes overdue child support or fails to comply with a subpoena relating to the above-stated proceedings may be subject to an order
of a court, after notice and opportunity for hearing in that court, suspending, withholding or restricting the person’s license).

in addition to these uses, the licensing authorities will continue their practice of using social security numbers for the following purposes:
(1) for internal identification purposes;
(2) to conduct criminal record checks (discovery of relevant criminal history may result in denial of your application, conditioned

licensure or the filing of a disciplinary action against you);
(3) to verify information provided by you in your application (discovery of false information in your application may result in denial of your

application, conditioned licensure or the filing of a disciplinary action against you);
(4) to verify licensure with another state’s licensing authority for reciprocity licensure;
(5) for identification purposes in national disciplinary databases (the discovery of a disciplined license in another state may result in denial

of your application, conditioned licensure or the filing of a disciplinary action against you);
(6) for test identification purposes.

Mo 375-0320 (12-14)

to HoLders of an ncees record

notice to aLL appLicants

americans WitH disaBiLities act

sociaL securitY numBer discLosure notice

if you wish to apply for licensure as a professional engineer on the basis of a nCees CoUnCil reCord, you may do so. However, it will
be necessary for you to contact the national Council of examiners for engineering and surveying, p.o. Box 1686, Clemson, south Carolina,
29633-1686, and request them to send us a verified, certified copy of your nCees CoUnCil reCord.
if you apply for licensure on the basis of a nCees CoUnCil reCord, you are to fill in only pages 1 and 5 of the enclosed Missouri
engineering application form along with a photograph as indicated on page one of the application and the required filing fee. your transcript,
letters of reference, and verification of licensure are not required to be submitted when you have a council record.
When your Missouri engineering application form is returned to us, it should be accompanied by a letter from you, advising us that you have
requested the national Council of examiners for engineering and surveying to furnish us with a copy of your nCees CoUnCil reCord.
We will then delay processing of your Missouri application until your nCees CoUnCil reCord has been received.

notice to all applicants who are employees or officers or directors of a professional corporation, general business corporation or a limited liability
company having the practice of architecture and/or engineering and/or land surveying and/or landscape architecture as one of its purposes.
section 327.401 of the Missouri registration law requires such corporations and/or limited liability companies to obtain a certificate of
authority in each profession from this Board. if your corporation or limited liability company does not have a certificate of authority, an
application may be obtained by accessing the Board’s website http://pr.mo.gov/apelsla.

information regarding special needs as addressed by the americans with disabilities act may be obtained by accessing the national Council
of examiners for engineering and surveying website; www.ncees.org.

instructions for preparing professionaL engineering appLication  under section 327.392 rsmo (continued)
it is your responsibility to keep a copy of the application file for your files.
an application pending review will be retained for a period of one year from the date it was originally filed.
nCees records are retained for a period of one year from the date of receipt.
Upon receipt of a completed application, it typically takes 30-120 days for processing pending the volume of applications awaiting review and
receipt of nCees documents. processing time varies and a specific licensure date cannot be projected.
if licensure is granted, your initial license will be valid until december 31 of the current year. refer to statute 327.171 rsMo as well as Board
rules 20-Csr 2030-11.010 and 20 Csr 2030-11.025 regarding renewal of your license.



important information aBout examinations in engineering
fundamentals of engineering (fe)
• the fe exam is a computer based exam that is administered by nCees year round.

principles and practice of engineering (pe)
• session i - Morning - theory and practice of engineering
• session ii - afternoon - theory and practice of engineering
• the pe examination will be given bi-annually generally in april and october.

all applicants are required to pass the fe examination before they are permitted to take the pe examination.

information regarding the examination format and specifications may be obtained by accessing the national Council of examiners for
engineering and surveying (nCees) web site, www.ncees.org.

study materials may be purchased by contacting nCees; telephone number 800-250-3196 or www.ncees.org.

a list of the examination dates can be viewed by accessing www.ncees.org or http://pr.mo.gov/apelsla.asp.
Completed application must be filed (received) in the Board office as follows (no exceptions):

spring examination: on or before december 1
fall examination: on or before June 1

application will be returned to the applicant WitHout fiLing, which may delay your examination, unless all the information
required in its several parts is supplied.

Mo 375-0320 (12-14)

MissoUri Board for arCHiteCts,
professional engineers, 

state of missouri professional land sUrveyors and
professional landsCape arCHiteCts

division of professional registration 3605 MissoUri Blvd.
information pertaining to tHe ncees principLes and Jefferson City, MissoUri 65109

telepHone: 573/751-0047
practice of engineering examination fax: 573/751-8046



MissoUri Board for arCHiteCts, 
state of missouri professional engineers, 

professional land sUrveyors anddivision of professional registration professional landsCape arCHiteCts
appLication for Licensure as a professionaL engineer
under section 327.392 rsmo pe –

generaL information - pLease read Before preparing appLication

all inforMation reqUested on tHis forM MUst Be tYpeWritten
the filing fee for licensure under section 327.392 is $200. Check should be made payable to

the Missouri Board for professional engineers.
fees cannot be returned for any reason after an application has been filed, even though an

application is denied or applicant fails the examination.
transcripts and other information required to be filed with an application are retained by the

Board as part of an applicant’s file and are not returned to applicant. 
application will be returned to an applicant without filing unless all the information required in

its several parts is supplied.
please address all communications, mail, applications and other sup porting data to: 
missouri Board for architects, professional engineers, applicant must attach a photograph taken within
professional Land surveyors and professional Landscape architects the last 5 years. this application will not be filed
3605 Missouri Boulevard, Jefferson City, Missouri 65109 unless your photograph is attached in this space.
(573) 751-0047
1-800-735-2966 text telephone (tdd) Use bust photo approximately 21⁄2 x 3 inches, with

signature across bottom of photo.
generaL information    indicate maiLing address BY cHecking one Box BeLoW
naMe (as yoU Want it to appear on yoUr liCense) (first, Middle, last) soCial seCUrity nUMBer

residenCe address as Listed WitH tHe u.s. post office apt. # City state zip Code HoMe telepHone no.

BUsiness naMe BUsiness address as Listed WitH tHe u.s. post office

City state zip Code BUsiness telepHone no.

address for CorrespondenCe e-Mail address
residenCe  BUsiness

BirtHplaCe (City and state) date of BirtH CitizensHip field or BranCH of MaJor engineering praCtiCe 

enroLLment or Licensure in otHer states
naMe of state

1. in WHiCH state did yoU pass tHe fUndaMentals of engineering exaMination

2. list BeloW all engineering liCenses Held in otHer states (ContinUe in seCtion ix; attaCH additional sHeets if neCessary)

date of liCense HoW liCensedstate liCensUre nUMBer (Written exaM, oral exaM, CoMity, experienCe, otHer)

metHod of Licensure for Board use onLY
I hereby apply for licensure to practice engineering by the following method: CHeCk date

1. By 327.392 – 1. applicant holds a degree at the bachelor’s level or higher in engineering, has 20 years of
satisfactory engineering experience and must pass the nCees principles and practice of
engineering examination. CHeCk nUMBer

2. By 327.392 – 2. applicant holds an aBet accredited engineering degree or its equivalent, has a doctorate in
engineering from an institution that offers engineering accreditation Commission programs, has aMoUnt
4 years of satisfactory engineering experience and must pass the nCees principles and
practice of engineering examination.
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educationaL record
years attended date of gradUation andnaMe of institUtion froM to degree Conferred

engineering
edUCation

note: proof of gradUation in tHe forM of an officiaL transcript of grades
MUst aCCoMpany appliCation. pHotostatiC Copies are not aCCeptaBle.

references
list BeloW tHe five persons froM WHoM yoU are sUBMitting tHe tHree professional referenCe letters and tHe tWo personal CHaraCter
referenCe letters. tHe tHree professional referenCe letters MUst Be CoMpleted By liCensed professional engineers (do not naMe yoUr
relatives, MeMBers of tHis Board or sUpervisors and/or Clients listed in pages 3 and 4 of tHe appliCation forM.)

BUsiness relationnaMe address oCCUpation to appliCant
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state of missouri
division of professional registration
summarY of professionaL and non-professionaL experience

instructions 

you are to summarize all of your experience/activities, engineering and non-engineering, commencing after you received
your bachelor of science degree.
aLL applicants must account for 100% of their time, including military service, etc. if you left the engineering field for
any period of time, for any reason, this time period and an explanation of what you were doing must be included.
the summary must be prepared in chronological order. Be sure you enter the total at the bottom of the summary sheet.
this form may be reproduced.
engagement means place of employment.

reCord of date

aLL information on tHis sHeet must Be tYpeWritten
date tiMe

naMe of eMployer name & complete address
engageMent total number ofand of licensed engineer,froM tonUMBer years and months attitle of position supervisor or Client whoMo./yr. Mo./yr. this engagement supervised your work

totaL 4
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state of missouri
division of professional registration
instructions on HoW to execute – professionaL experience form

you are to fill in a separate professional experience form for eaCH engineering work engagement (place of employment).
time spent outside the field of engineering need not be typed on this form. time spent in military services need not be typed
on this form unless you are claiming engineering experience acquired while in the service. if more experience forms are
needed, applicant may reproduce additional copies.

after you have listed each engineering engagement (place of employment) on a separate form, you must have the appropriate
supervising engineers, supervisors or clients review the experience you are claiming and then complete the “verification of
supervising engineer, supervisor or Client”. if additional sheets are necessary, please have the appropriate supervising
engineer, supervisors or clients sign and date the attached sheets.

faxed, scanned or photocopies of experience forms are not acceptable.

amount of engineering experience to Be verified BY supervisors or cLients

327.392  1. – a MiniMUM of 20 years engineering work experience.
327.392  2. – a MiniMUM of 4 years engineering work experience.

important

an applicant’s engineering experience record is evaluated from information furnished by the applicant as well as by corrobo-
rative testimony from an applicant’s employers, references and clients. for this reason, an applicant’s experience record must
be set out in such a manner that a clear determination can be made as to what type of work you have actually performed in
each work engagement. for each engagement you should set forth typical major projects on which you have worked. for
each project you list, you should describe the scope of the project (what it involved) and your duties and responsibilities on
that   project; e.g., number of employees supervised, if any, design responsibilities, duration of project, etc. this information
is required of all applicants.

statistics indicate that approximately 15% of all applications filed for licensure as a professional engineer must be returned to
the applicant because he/she did not furnish enough detail on the professional experience form. please bear in mind that if
you are applying for licensure by examination and your application is returned to you because you did not properly complete
the “professional experience form,” your application must be resubmitted prior to the filing deadline. applications resubmit-
ted after the filing deadline will be processed for the next following examination (approximately six months later).
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MissoUri Board for arCHiteCts, professional
state of missouri engineers, professional land sUrveyors and
division of professional registration professional landsCape arCHiteCts

professionaL experience form tHis form maY Be reproduced
appliCant’s naMe appLicant’s signature

4
eMployer for tHis engageMent eMployer telepHone nUMBer

eMployer address

instructions (aLL information in tHis section must Be tYpeWritten - faxed, scanned or pHotocopies not acceptaBLe)

1. list number of engagement, dates of employment, title of position, character and description of your work and total amount of time. (if
you are a president or vice president of a firm or if you are self-employed, experience must be verified by at least three of your major
clients. a separate “professional experience form” should be filled out for each client.)

2. Have supervising licensed engineer, supervisor or client, complete verification below. if additional sheets are necessary, please have the
appropriate supervising engineer, supervisor or client sign and date the attached sheets.

3. a separate professional experience form must be used for each work engagement or client.
date tiMe

title of position, naMe of eMployer, CHaraCter and desCription of eaCH engageMent. state total nUMBer
engageMent of years and

nUMBer froM to definitely the CHaraCter and desCription of your work. any necessary amplifications may be made on extra
MontHs atMo./yr. Mo./yr. sheets of paper attached to this sheet. you MUst state clearly what you did. tHis

engageMent

verification of supervising engineer, supervisor or cLient (information in tHis section does not need to Be tYpeWritten)
By my signature, i hereby verify that the above record of experience of this candidate is to the best of my knowledge and belief a true and
accurate record of his/her work experience.
sUpervising engineer, sUpervisor or Client’s naMe (please print)

signatUre date

please give yoUr liCense nUMBer and WHiCH state yoU are liCensed in

HoW long Have yoU Been aCqUainted WitH tHe appliCant and in WHat CapaCity?

CoMMents

Mo 375-0320 (12-14) 4



record of cHarges, convictions and fines imposed on appLicant
Yes no

Have you been finally adjudicated and found guilty, or entered a plea of guilty or nolo contendere, in a criminal prosecution
under the laws of this or any other state or of the United states whether or not sentence was imposed including suspended
imposition of sentence, suspended execution of sentence and misdemeanor charges? if “Yes”, please attach a copy of
the charges, findings and order to this application.

in any other licensing jurisdiction, have you been the subject of disciplinary action, or entered into any type of settlement
agreement, providing for any limitation on your ability to practice, or monetary penalty or payment of costs? if “Yes”,
please attach a copy of the charges, findings, and order to this application.

pursuant to section 324.010 rsMo:
cHeck tHis Box onLY if in aLL of tHe Last 3 Years: You Were not a missouri resident, You did
not Have anY missouri income, and You are not suBJect to anY tYpe of missouri income tax.

False statements are subject to criminal penalties and/or license discipline.
if you have any questions regarding taxes contact the department of revenue at 573-751-7200

or e-mail income@dor.mo.gov.

affidavit
state of naMe of appliCant

ss.
CoUnty of

Being first dUly sWorn, deposes and says, i, tHe appliCant naMed in tHis appliCation, Have read tHe
Contents Hereof, and to tHe Best of My knoWledge and Belief all stateMents Herein Contained

seal are  trUe in sUBstanCe and effeCt and to tHeM i pledge My good faitH.
By My signatUre, i Certify tHat i Have read tHe MissoUri laW regUlating tHe praCtiCe of arCHiteCtUre,
professional engineering, professional land sUrveying and professional landsCape arCHiteC-
tUre (MissoUri revised statUtes CHapter 327) and rUles of tHe MissoUri Board for arCHiteCts,
professional engineers, professional land sUrveyors, and professional landsCape arCHiteCts.
i do fUrtHer pledge tHat if granted registration as a professional engineer, i Will, at all tiMes,
CondUCt Myself in aCCordanCe WitH tHe provisions of CHapter 327 revised statUtes of MissoUri.

signatUre of appliCant

date
sUBsCriBed and sWorn to Before Me tHis

date
My CoMMission expires
signatUre of notary pUBliC

comments/additionaL information
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state of missouri Board for arCHiteCts, professional
division of professional registration engineers, professional land

sUrveyors and professional
professionaL Letter of reference - landsCape arCHiteCts

3605 MissoUri Blvd.
professionaL engineer Jefferson City, Mo  65109

to tHe reference:
the person who handed this reference letter to you has applied to the Missouri Board for architects, professional engineers, professional
land surveyors and professional landscape architects for licensure as a professional engineer in Missouri and uses your name as one
familiar with the applicant’s character, reputation and general ability covering certain phases of the engineering work with which the
applicant has been connected. accurate testimony is desired concerning the applicant’s experience, competency and character.
Will you please answer the questions on the bottom of this form, without revealing your answers to the applicant, enclose the completed
form in an envelope, seCUrely seal it, affix your signature across the seal of the envelope and then return it to the applicant.
Basic requirements of the law are that an applicant for licensure be of good moral character, hold a degree in engineering from a
accredited school of engineering, or who possesses an education which includes at the minimum a baccalaureate degree in engineering,
and which in the opinion of the Board, equals or exceeds the education received by a graduate of an accredited school, and has acquired
at least four years of satisfactory engineering experience after graduation.
you are requested to provide full information as to data you may be able to furnish, both for the advantage of the applicant and the welfare
of the public.
you are therefore solicited by the Board to give your assistance in determining the applicant’s fitness by answering frankly and carefully
the questions, amplified by any supplemental information that you care to supply.
please be advised that a copy of this reference letter may be provided to the applicant upon his/her request.
We appreciate the time and effort that you have expended to assist the Board.

confidentiaL information concerning tHe appLicant
appliCant fUll naMe

1. referenCe naMe 2. yoUr oCCUpation

3. yoUr liCensUre data

4. HoW long aCqUainted WitH appliCant and in WHat CapaCity

5. WHat Has tHe appliCant Been doing in tHat tiMe

6. opinion of tHe appliCant’s CHaraCter and repUtation 7. opinion of tHe appliCant’s professional aBility

8. opinion of tHe appliCant’s edUCation profiCienCy 9. any knoWledge of tHe appliCant’s design CapaBility

10. froM yoUr knoWledge, WHat iMportant or responsiBle engineering Work Has Been perforMed By tHe appliCant

11. Have yoU Had any professional dealings WitH tHe appliCant 12. WoUld yoU eMploy tHe appliCant in a
in otHer tHan an eMployer/eMployee relationsHip? yes  no position of trUst and responsiBility?
if so, WHat Were tHe resUlts 4

yes  no
13. it is My opinion as a professionaL engineer tHat tHe appliCant   is is not   qUalified for liCensUre as a

professional engineer. if yoUr ansWer to qUestions 12 and/or 13 is negative, please explain in “reMarks” BeloW.
14. reMarks or additional data

iMpression of yoUr personal seal referenCe signatUre date
4
address
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state of missouri Board for arCHiteCts, professional
division of professional registration engineers, professional land

sUrveyors and professional
professionaL Letter of reference - landsCape arCHiteCts

3605 MissoUri Blvd.
professionaL engineer Jefferson City, Mo  65109

to tHe reference:
the person who handed this reference letter to you has applied to the Missouri Board for architects, professional engineers, professional
land surveyors and professional landscape architects for licensure as a professional engineer in Missouri and uses your name as one
familiar with the applicant’s character, reputation and general ability covering certain phases of the engineering work with which the
applicant has been connected. accurate testimony is desired concerning the applicant’s experience, competency and character.
Will you please answer the questions on the bottom of this form, without revealing your answers to the applicant, enclose the completed
form in an envelope, seCUrely seal it, affix your signature across the seal of the envelope and then return it to the applicant.
Basic requirements of the law are that an applicant for licensure be of good moral character, hold a degree in engineering from a
accredited school of engineering, or who possesses an education which includes at the minimum a baccalaureate degree in engineering,
and which in the opinion of the Board, equals or exceeds the education received by a graduate of an accredited school, and has acquired
at least four years of satisfactory engineering experience after graduation.
you are requested to provide full information as to data you may be able to furnish, both for the advantage of the applicant and the welfare
of the public.
you are therefore solicited by the Board to give your assistance in determining the applicant’s fitness by answering frankly and carefully
the questions, amplified by any supplemental information that you care to supply.
please be advised that a copy of this reference letter may be provided to the applicant upon his/her request.
We appreciate the time and effort that you have expended to assist the Board.

confidentiaL information concerning tHe appLicant
appliCant fUll naMe

1. referenCe naMe 2. yoUr oCCUpation

3. yoUr liCensUre data

4. HoW long aCqUainted WitH appliCant and in WHat CapaCity

5. WHat Has tHe appliCant Been doing in tHat tiMe

6. opinion of tHe appliCant’s CHaraCter and repUtation 7. opinion of tHe appliCant’s professional aBility

8. opinion of tHe appliCant’s edUCation profiCienCy 9. any knoWledge of tHe appliCant’s design CapaBility

10. froM yoUr knoWledge, WHat iMportant or responsiBle engineering Work Has Been perforMed By tHe appliCant

11. Have yoU Had any professional dealings WitH tHe appliCant 12. WoUld yoU eMploy tHe appliCant in a
in otHer tHan an eMployer/eMployee relationsHip? yes  no position of trUst and responsiBility?
if so, WHat Were tHe resUlts 4

yes  no
13. it is My opinion as a professionaL engineer tHat tHe appliCant   is is not   qUalified for liCensUre as a

professional engineer. if yoUr ansWer to qUestions 12 and/or 13 is negative, please explain in “reMarks” BeloW.
14. reMarks or additional data

iMpression of yoUr personal seal referenCe signatUre date
4
address
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state of missouri Board for arCHiteCts, professional
division of professional registration engineers, professional land

sUrveyors and professional
professionaL Letter of reference - landsCape arCHiteCts

3605 MissoUri Blvd.
professionaL engineer Jefferson City, Mo  65109

to tHe reference:
the person who handed this reference letter to you has applied to the Missouri Board for architects, professional engineers, professional
land surveyors and landscape architects for licensure as a professional engineer in Missouri and uses your name as one familiar with
the applicant’s character, reputation and general ability covering certain phases of the engineering work with which the applicant has
been connected. accurate testimony is desired concerning the applicant’s experience, competency and character.
Will you please answer the questions on the bottom of this form, without revealing your answers to the applicant, enclose the completed
form in an envelope, seCUrely seal it, affix your signature across the seal of the envelope and then return it to the applicant.
Basic requirements of the law are that an applicant for licensure be of good moral character, hold a degree in engineering from a
accredited school of engineering, or who possesses an education which includes at the minimum a baccalaureate degree in engineering,
and which in the opinion of the Board, equals or exceeds the education received by a graduate of an accredited school, and has acquired
at least four years of satisfactory engineering experience after graduation.
you are requested to provide full information as to data you may be able to furnish, both for the advantage of the applicant and the welfare
of the public.
you are therefore solicited by the Board to give your assistance in determining the applicant’s fitness by answering frankly and carefully
the questions, amplified by any supplemental information that you care to supply.
please be advised that a copy of this reference letter may be provided to the applicant upon his/her request.
We appreciate the time and effort that you have expended to assist the Board.

confidentiaL information concerning tHe appLicant
appliCant fUll naMe

1. referenCe naMe 2. yoUr oCCUpation

3. yoUr liCensUre data

4. HoW long aCqUainted WitH appliCant and in WHat CapaCity

5. WHat Has tHe appliCant Been doing in tHat tiMe

6. opinion of tHe appliCant’s CHaraCter and repUtation 7. opinion of tHe appliCant’s professional aBility

8. opinion of tHe appliCant’s edUCation profiCienCy 9. any knoWledge of tHe appliCant’s design CapaBility

10. froM yoUr knoWledge, WHat iMportant or responsiBle engineering Work Has Been perforMed By tHe appliCant

11. Have yoU Had any professional dealings WitH tHe appliCant 12. WoUld yoU eMploy tHe appliCant in a
in otHer tHan an eMployer/eMployee relationsHip? yes  no position of trUst and responsiBility?
if so, WHat Were tHe resUlts 4

yes  no
13. it is My opinion as a professionaL engineer tHat tHe appliCant   is is not   qUalified for liCensUre as a

professional engineer. if yoUr ansWer to qUestions 12 and/or 13 is negative, please explain in “reMarks” BeloW.
14. reMarks or additional data

iMpression of yoUr personal seal referenCe signatUre date
4
address

Mo 375-0320 (12-14) 



state of missouri Board for arCHiteCts, professional
division of professional registration engineers, professional land

sUrveyors and professional
personaL cHaracter Letter of reference - landsCape arCHiteCts

3605 MissoUri Blvd.
professionaL engineer Jefferson City, Mo  65109

to tHe reference:
the person who handed this reference letter to you has applied to this Board for licensure as a professional engineer.
in addition to other supporting documents, each applicant is required to submit letters of reference from individuals who are thoroughly familiar
with applicant and who can and are willing to give conscientious and accurate testimony concerning applicant’s experience, competency and
character.
We understand that you are familiar with applicant’s character, reputation, general ability and engineering work with which applicant has been
connected.
in light of the above, the Board solicits your assistance in determining the applicant’s fitness for licensure by answering frankly, carefully and
fairly the questions below.
Will you please answer the questions on the bottom of this form, without revealing your answers to the applicant, enclose the completed form
in an envelope, seCUrely seal it, affix your signature across the seal of the envelope and then return it to the applicant.
please be advised that a copy of this reference letter may be provided to the applicant upon his/her request.
We appreciate the time and effort you have expended to assist the Board.

confidentiaL information concerning tHe appLicant (cHaracter reference)
appliCant naMe (first, Middle, last)

1. WHat is yoUr profession?

2. are yoU related to tHe appliCant? yes no

3. dUring WHat years Have yoU knoWn tHe appliCant?

4. is tHe appliCant of good CHaraCter and repUte? yes no

5. to WHat degree are yoU faMiliar WitH tHe appliCant’s
experienCe in tHe engineering field?

6. WoUld yoU eMploy tHe appliCant in a position of
trUst and responsiBility? yes no

if ansWered “no” to qUestions 4 and/or 6 please explain in reMarks seCtion BeloW.
reMarks

signatUre of referenCe print referenCe naMe date
4 4

address

Mo 375-0320 (12-14) 



state of missouri Board for arCHiteCts, professional
division of professional registration engineers, professional land

sUrveyors and professional
personaL cHaracter Letter of reference - landsCape arCHiteCts

3605 MissoUri Blvd.
professionaL engineer Jefferson City, Mo  65109

to tHe reference:
the person who handed this reference letter to you has applied to this Board for licensure as a professional engineer.
in addition to other supporting documents, each applicant is required to submit letters of reference from individuals who are thoroughly familiar
with applicant and who can and are willing to give conscientious and accurate testimony concerning applicant’s experience, competency and
character.
We understand that you are familiar with applicant’s character, reputation, general ability and engineering work with which applicant has been
connected.
in light of the above, the Board solicits your assistance in determining the applicant’s fitness for licensure by answering frankly, carefully and
fairly the questions below.
Will you please answer the questions on the bottom of this form, without revealing your answers to the applicant, enclose the completed form
in an envelope, seCUrely seal it, affix your signature across the seal of the envelope and then return it to the applicant.
please be advised that a copy of this reference letter may be provided to the applicant upon his/her request.
We appreciate the time and effort you have expended to assist the Board.

confidentiaL information concerning tHe appLicant (cHaracter reference)
appliCant naMe (first, Middle, last)

1. WHat is yoUr profession?

2. are yoU related to tHe appliCant? yes no

3. dUring WHat years Have yoU knoWn tHe appliCant?

4. is tHe appliCant of good CHaraCter and repUte? yes no

5. to WHat degree are yoU faMiliar WitH tHe appliCant’s
experienCe in tHe engineering field?

6. WoUld yoU eMploy tHe appliCant in a position of
trUst and responsiBility? yes no

if ansWered “no” to qUestions 4 and/or 6 please explain in reMarks seCtion BeloW.
reMarks

signatUre of referenCe print referenCe naMe date
4 4

address

Mo 375-0320 (12-14) 



MissoUri Board for arCHiteCts,
professional engineers, 

state of missouri professional land sUrveyors and
professional landsCape arCHiteCts

division of professional registration 3605 MissoUri Blvd.
professionaL engineer examination request Jefferson City, MissoUri 65109

telepHone: 573/751-0047
fax: 573/751-8046

(note: this form must be completed and returned with your application for examination.)

if my application for examination as a professional engineer is approved by the Missouri Board for architects, professional
engineers, professional land surveyors and professional landscape architects,

i wish to be notified of the spring, principles and practice of engineering examination and be tested in the following
specific engineering discipline:

agricultural and Biological
architectural
Chemical
Civil
electrical and Computer
environmental
industrial
Mechanical
naval architecture and Marine
software

i wish to be notified of the fall, principles and practice of engineering examination and be tested in the following
specific engineering discipline:

Chemical Mechanical
Civil Metallurgical and Materials
Control systems Mining and Mineral processing
electrical and Computer nuclear
environmental petroleum
fire protection

if, for any reason, i fail to appear for the examination as indicated, i understand that before i can be rescheduled for a future
examination, i will be required to submit a reexamination/rescheduling application to the Board accompanied by the
required fee.

in addition, i understand it will be necessary to complete the final scheduling of the examination with nCees exam
administration services by completing their online registration process and submitting the required examination fee(s) to
nCees exam administration services not later than their filing deadline.

naMe date

Mo 375-0320 (12-14)



MissoUri Board for arCHiteCts,
state of missouri professional engineers, 

professional land sUrveyors and
division of professional registration professional landsCape arCHiteCts

instructions for preparing professionaL engineering 3605 MissoUri Blvd.
Jefferson City, MissoUri 65109

appLication under section 327.392 rsmo telepHone: 573/751-0047
fax: 573/751-8046

cHeck List – professionaL engineer

to Be returned WitH compLeted appLication form.

date: _________________________

to tHe appliCant:

please read “instructions for preparing application” enclosed with application forms.

to avoid delay due to the possibility of having to return your application, if not received in the proper form, please read the
items below as you fill in your application and check each item as it is completed.

When application is ready to mail, enclose this form, with the items checked, and date filled in.

1. filing fee payable to the “Missouri Board for professional engineers”.

2. photograph taken within the last five years.

3. proof of graduation in the form of an offiCial transcript of grades showing date of graduation and degree
received with an impression of the school’s embossing seal. photostatic copy of diploma or record of grades
is not acceptable.

Check here if the school will be forwarding your official transcript directly to the Board office.

4. reference letters not completed by supervisors and/or clients.

5. five letters of reference filled out and enclosed. (three professional references and two personal references.)
please note: reference letters will not be accepted if they are dated more than six months prior to acceptance
of application for filing.

6. summary of professional and non-professional experience, prepared in chronological order. total is entered at the
bottom of the form.

7. a separate “professional experience form” completed for each engineering engagement (place of employment)
and “verification of supervising engineer, supervisor or Client” completed by supervising engineer, supervisor or
client. experience forms are not faxed, scanned or photocopied.

8. verification requested from appropriate licensing board(s), if applicable.

9. affidavit signed before a notary public.

10. examination request indicating in which discipline of engineering you wish to be examined, if applicable.

11. nCees Council record, if applicable.

pLease understand tHat tHe Board Has no cHoice except to return tHe appLication to You if
it is not in proper form and compLete in everY respect.

Mo 375-0320 (12-14)
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